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Guidance Notes on the use of
The for Quotation ment

These guidance notes have been prepared by the CPTU to assist a Procuring Entity in the preparation of

euotati6n document, using the Stindard Request for Quotation, SRFQ,for the procurement of low value

simple Works and physical services. All concerned are advised to refer to the Public Procurement Rules,

200'S issued to supplement the Public Procurement Act, 2006; available on CPTU's website:

http://www.cptu.gov.bd/. Notes and guidance are provided for both the Procuring Entity and the

Quotationer.

The procurement under Request for Quotation Method (RFOM) shall follow the provisions pursuant to

Rules 69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public

procurement Act, 2006.SRFQ is based upon best national practices that have been adapted to suit the

particular needs of Procurement.

The use of SRFe (pwl) applies when a Procuring Entity intends to select a Quotationer (a Contractor)

for the procurement of Woiis and physical services under RFQ Method (RFQM)pursuant to Rule 69(3)

of the Public Procurement Rules, 2008.

pursuant to Rule 71(1) and Rule 71(2) of the Public Procurement Rules, 2008, RFQ shall be invited

through letter, Fax or e-mail. RFQ shali not be required to be advertised in the daily newspapers but for

the minimum circutation the Procuring Entity shill publish that advertisement in its website (if any)'

including posting in the Notice Board lnd, sirall send with request for publication to the administrative

wing of some other Procuring Entities nearby.

pursuant to Rule 71(3) of the Public Procurement Rules, 20O8LRFQ Document shall be issued or made

ava ilable to potential Quotationers'free-of'cost''

The time-limit for Request for euotation shall in no case exceed ten (10) days pursuant to Rule 71 (4) ot

the Public Procurement Rules, 2008.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security)

and performance Secuiity shall be required pursuant to Ruie 70(6) of the Public Procurement Rules,

2008.

Submission, Opening and Evaluation ofthe Quotations'shall respectively be dealt with.pursuant to Rule

72(1), Rule ZZ(21 ana Rute73(1) of the Public Procurement Rules, 2008 as specified in the RFQ.

The criteria for evaluation, pursuant to Rule 70(a) of the Public Procurement Rules, 2008, shall be pre-

disclosed.

pursuant to Rule 69 (5) of the public Procurement Rules, 2008 the Quotation for low value simple Works

and physical services inatt fe on the basis of either'Unit-Rate' or'Lump'sum' Oepen{1S on the level

of estimating the quantity of works. Such two different BoQ formats areattached with the RFQ Document'

The Procuring Entity shall have the option to choose any one of these two BoQs,as appropriate, for a

particular procurement.

Splitting the object of Procurement is not permissible pursuant to Rule 69(a) fta)of the Public

Procurement Rules, 2008.

The procuring Entity shall invite thesuccessful Quotationer to sign the contract,pursuant to Rule 73 (5) of

the public procurement Rules, 2008, following recommendations of the Evaluation Committee and

approval thereupon by the Approving Authority.

provision of Retention Money (i.e. the traditionally termed Security Deposit) shall however be kept in

Conditions of Contract pursuant to frLie 2t of the Public Procurement Rules, 2008'

The Defects Liability Period shall usually remain between 3 and 6 months.

The procuring Entity shall further be required to maintain the record of procurement proceedings

pursuant to Rule 43 of thePublic Procurement Rules, 2008
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Northern Electricity Supply Company Limited

(An Enterprise of Bangladesh Power Development Board)
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To

REQUEST FOR QUOTATION
For

ROa e fud"t Rst"t-s, Cfirst fr:, R-{Mtd qgr{{ qtsstft{ "ff'ffi'F fure. ca-{dRqd qt+q 
'rt? 

6sG, ss mG

.9T( o.8 csG Etta ,{r R-$tr<q 'lRetl6rBr 'tt?m-a+lt +6-t +m t

RFQ No :-27 .29.0000.073.00.903.22 1 g

1. The ffift Effi";ft, fr-q;g ig frE1q fuEl-), 6q{6F[ 6s, fr-al-w"g has*been allocated public funds and intends

to apply a portion of the funds to eligible payments under the Contract for which this Quotation Document is

issued.

2. Detailed Specifications and, Design & Drawings for the intended Works and physical services are available in

the office of the procuring Entitiy for inspeJtion by the potential Quotationers during office hours on all

working days.

3. Quotation is being requested on Unit'Rate basis.

4. euotation shall be completed properly, duly signed-dated each page by the authorized signatory and

submitted by the date to the office as specified in Para 6 below'

5. No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security) and

performance Security s-hall be required fbr submission of ihe Quotation and execution of the Works (if

awarded) resPectivelY.

6. euotation in sealed envelope or by fax or through electronic mail shall be submitted to the office of the

undersigned on or before "raqc- \o/oV\oqq R. r* ET{ )1.-uo fr8 +is The envelope containing

the Quotation must be clearly marked Quotation For "frSl e Rq<"t fistot-), cfirs't fr,, frqmT* cUK{

qtsEtfr{ ffitd Rrx c-<<<r(q( qQ-{q,e.? cst*,, 5s r+G,{:I< o.8 CSG.Tlt{ e( fr$b<q rfiq{srd {Ffi-a{lalt

+6q +tq" and DO NOT OPEN before vtR"+c- \o/oVqoqq R. qx-q fi{ o{-eo frc Quotations

received later than the time specified herein shall not be accepted.

7. euotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring Entity duly

marked as stated in Para 6 above and, all Quotations thus received shall be sent to the Evaluation

Committee for evaluation, without opening, by the same date of closing the Quotation.

g. The procuring Entity may extend the deadline for submission of Quotations on justifiably acceptable grounds

duly recoroeri'suojetttoinresrrold of ten (10) days pursuantto Rule 71 (4) of the Public Procurement Rules'

2008.

9. euotation shalt be submitted as per Bill of Quantities of Works and physical services.

10. All euotations must be valid for a period of at least 60 Days from the closing date of the Quotation.

1 1. No public opening of Quotations received by the closing date shall be held.

12. euotationer's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties' fees,

levies, and other charges to be paid under the Applicable Law, if the Contract is awarded.

13. Rates shall be quoted and, subsequent payments underthis Contract shall be made in Taka currency. The

price offered Uy ihe Quotationer, if accepted shall remain fixed for the duration of the Contract.
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14. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qualification slall
be required to submit certineO photocopies of latest documents related to valid Trade License, Tax

ldentification Number (TlN), VAT Registration Number and Financial Solvency Certificate from any

scheduled Bank; without which the Quotation may be considered non-responsive.

15. euotations shall be evaluated based on information and documents submitted with the Quotations, by the

Evaluation Committee and, at least three (3) responsive Quotations will be required to determine the lowest

evaluated responsive Quotations for award of the Contract.

16. ln case of anomalies between unit rates or prices and the total amount quoted, in the quotation submitted on

unit rate basis, the unit rates or prices shall prevail. ln case of discrepancy between words and figures, the

former will govern. In case of quotation submitted on Lump-sum basis, if anomalies found between figures

and words, the words will prevail. Questioner shall remain bound to accept the arithmetic corrections made

by the Evaluation Committee.

17. The execution of Works and physical services shall be completed within so days from the date of

commencement.

1g. Lefter inviting the successful Questioner to sign the Contract shall be issued within 0z days of receipt of

approvalfrom the Approving Authority. The Contract shall have to be signed within

s days of issuing such Letter of lnvitation.

19. The costs of stamp duties and similar charges, if applicable by the law in connection with entry into the

Contract Agreement, as stated in Para 18 above, shall be borne by the Procuring Entity.

20. The Procuring Entity reserves the right to reject all the Quotations or.annul the procurement proceedings.

fm)
-{5loAtazz

(Md. Fazlur daha'man;
Executive Engineer

Sales & Distribution Division-1

NESCO Ltd. Dinajpur.
.dinajpur@nesco. gov.bd

Rlef-2l .29.0000.073. 00.903.22. 4 I
Copy to:

- t310212022

')1) Managing Director, NESCO Ltd., Rajshahi.

2) Executive Director (TechnicaV Finance), NESCO Ltd, Rajshahi.

3) Chief Engineer, Distribution Zone, NESCOLId, Rangpur.

4) Superintendent Engineer (Procurement), NESCO Ltd, Rajshahi.

5) Superintendent Engineer, Operation& Maintenance Circle, NESCO Ltd, Dinajpur.

6) Deputy General Manager (Admir/AccountsiAudi0, NESCO Ltd. Rajshahi.

7) Executive Engineer, GMD, PGCB, Dinajpur (Request For Publishing).

8) Manager (Accounts), RAO, NESCO Ltd, Dinajpur.
9i Manager (DBA & ICT), NESCO. Ltd, Rajshahi (With request to Publish this notice in NESCO

website).
l0) SDE, S & D-1, NESCO Ltd, DinajPur.
11) Residential Engineer, Parbatipur Electric Supply Unit, NESCO Ltd,Dinajpur.
12)UDA/SAA, S & D-1, NESCO Ltd, Dinajpur.
13)
14)Notice Board.
15) Office copy. r@2

'>Q ol) 'L.n L'l-
(Md. Fazlur Rahainan;

Executive Enginger
les & Distribution Division-1

Dinajpur.

-)
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Quotation Submission Letter
Use Letter-head Pad

RFQ No -27 .29.0000.073.00.903.22 Date:- 1310212022

To:

fr.fift qmlqfr
frqr e fu-qqfuP1-5
.fir*'frs,fr'qq"I{ r

IAVe, the undersigned, offer to execute in conformity^with te conditions of contract for execution of

the Works and physical services ,u*riffi;'ffiq Fgftt-s, ffi{rst fr:, fr{q1d kgrffi qfsqT{

ffiAe;1 F*s r3-<-{kf< *q-oq,e.? 6Sf*,, s5 6{tG q<< o.8 6sG qE{ qT Frctr<q tffq'tlarffi "ffrtt-Alttrlf 1i6{

stq The total Price of our Quotation is "" "" """"In

;i;il i ; iil; iio D;;;il ;;; ii;;il'rlJ3:t ?lfJnTl o:l"l'" :"fr:'l";"il: J;;l,;Lx :i::i
time prior to the expiration of its validity period'

l^/|/e declare that l/we have the legal capacity to enter into a contract with you' and have not been

declared ineligible by the Government of Bangladesh on charges of engaging in corrupt' fraudulent'

collusive or coercive practices. Furthermore, l/we am/are awdie of Para 28(e) of the Conditions of

contract and pledge not to indulge in such practices in competing for or in executing the works'

lruVe am/are not submitting more than one Quotation in this RFQ process in my/our own name or other

name or in different names. lAlve understand that your written invitation to sign the contract shall

become binding upon us, until a formal Contract is signed'

lA//e have examined and have no reservations to the RFQ Document issued by you on I 12022

r^//e understand that you reserve the right to reject all the Quotations or annur the procurement

proceedings without incurring any liability to me/us'

Signature of Questioner with Seal

Date: I 12022
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quoted bY the
rates or

Amount

lnln
UnitQuantityItem

No.
Ilescription of lbms of Works

(specifi cations preferably built-in)

7=3x5654321

d&fr:fr:5b fr:fi:

(E$ ftbR +isiltbw s({ 'tksks-dc[ 
q!'Ft,

rfiq" tr.t Ipfifr +6q ea< nft5s-s akq qslgT

<'d.tl

s)ee qltr{d

5) TFrrfifr ,9Ef<Ft

\9o5

d&ft:fr:\b ft:fr:

ffit8
Uo currfi qr\Gr e frbR ,e<( frr c"-lrsT 11
frfR cdfu{ Esxrw {cti Imr'ttrlt-d{t{t
<61 ({+qt (-€T,€I,ooo5b \3 

'9T,'Sq 
oooio

wflI({) afu rfirlI-a{Ffi Im< {tfrrs< fi-$b

{srsd fir{ qem ftfiRs'RftBq q{FFls'

{tfrrs< firb se'F"t $cr{ srd cR'R Ttrltt

)5 csG qlt{ @ux frro &q frbf<l(T)

o\

d&fr:fr:5l fr:fr

o\9

Eo' Ftrfd qttITd'r frbR,ea( fi'{ cstd( Et
fibF cdffi{ Efw {c{t 1m{'ttrlI-$"ttrlt
+6q (;rs'{ta(-€T,,!r,ooo5b g q4q{ oooio

q-flk$ ffis r1Pfi-$ffrff $F-d {tfrmr ffi
qslsd sr{ qcr{t frf'tRs "RfrBq q{rQts',

flfrr$? Grcb serld6t dqf{ s(fl cfr.CT ilrttt
(T) aoo (gt$qtla (Wr frr$ frbr*l

$s,'{.tFtt-$.lttesl-<Ks
+<ta

(In figure and word)
TotalAmount=

'Yh

is valid until

Signature of the Questioner with Seal

Date I 12022

Note (use only when this method deemed appropriate):

1. Low value and simple and all the components of the works can be estimated but not

2. WorK executed are re-measured for payments. col. 1, 2, 3 & 4 to be filled in by the

Col. 5, 6 & 7 bY the Quotation

Bill of Quantities

number corrections made by me/us have been duly initialed in this page of BoQ' My/our offer

q@
-ze\o\.toL2-

6qTB ffi_TG',i,{
{ffi-t qryt-;i",';r

Fr-cEr *s fA'+-"': ir "r : Yl' )

determined.

Procuring EntitY and

CPrUI-PGta(SRFQ) 6
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{rt{ qkfit csrqftfrFrds
Northern Electricity Supply Company Limited

(An Enterprise of Bangladesh Power Development Board)

Rsr s Rq.rtRstt-s, c+rrmtfrs, firrlqp

lnvitation for signing Contract
Rule 72 (5) of PPR, 2008

RFQ No:-27 .29.0000.07 3.00.903.22. Date:- 1310212022

To:

This is to notify you that your Quotation dated t t2022 forthe execution of the Wor:ks and physical

services n"meOR-ot e Rq<"t Rstrt-s, 6fimt fr:, R-{Mtd {gcm qtsstfr{ 'ff64$ furs, w<TRqT qf{q
.?re 6sto,, ss mG q<( o.8 csft Ett{ qa frsE€ {tq{f6rfd {Blt-A.|trtt +r5{ +tq for the Contract Price of

approved by the competent authority.

you are thus requested to attend the office of the undersigned to sign the Contract within 7 davs of

issuing this Letter of lnvitation; but in no case later than

you may proceed with the execution of the Works only upon signing the Contract. You may also please

note that this invitation shall constitute the formation of this contract which shall become binding upon you.

We attach the draft Contract and all other documents for your perusal.

(Md. Fazlur Rahaman)
Executive Engineer

Sales & Distribution Division-1

NESCO Ltd. Dinajpur.
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